
Recruitment for Specially Appointed Assistant Professor (Administration) position 
 (Application Guidelines) 

 

Introduction: The Graduate School of Law at Tohoku University invites applications for the 

position of Specially Appointed Assistant Professor (Administration). This position 

offers a unique opportunity to contribute to the university’s law programs by 

supporting global collaborations and assisting international faculty. 

Hiring affiliation: Office of Strategic Planning and Support within the Graduate School of Law 

Workplace address: Tohoku University, Kawauchi Campus 

27-1 Kawauchi, Aoba-ku, Sendai City, Miyagi Prefecture 

Number of openings: 1 

Key responsibilities: The selected candidate will be responsible for the following duties:  

・Assisting in the administration of international joint doctoral programs, master’s 

programs, and international bachelor’s programs. 

・Providing support for international faculty recruitment, including the preparation, 

organization, and management of English documents related to the selection process, 

as well as communication and coordination with applicants. 

・Supporting various tasks related to the development of international education and 

research initiatives. 

Qualifications: ・Fluent in both spoken and written Japanese and English at a business level 

(Japanese Language Proficiency Test N1 level or equivalent). 

・Bachelor's degree or higher. 

Employment period: As early as possible after February 1, 2027 (negotiable) 

Details regarding 

contract duration 

during the 

employment period: 

2 years from date of employment. The probation period lasts for six months from the 

time of hiring. 

Contracts may be renewed during the second fiscal year, contingent upon factors 

such as business performance, budgetary conditions, and individual work 

performance. 

For this position, fixed-term contracts may be renewed up to 5 years. 

Work condition: Working hours: Weekdays 8:30-17:15 (7 hours 45 minutes per day) 

Days Off: Weekends, public holidays in accordance with the National Holidays Act, 

and New Year's holidays (December 29 to January 3). 

Additional Notes: Overtime or holiday work may be required when necessary. Time 

off will be managed in compliance with the Regulations on Working Hours, 

Holidays, and Leave, as well as the Detailed Regulations on Working Hours 

applicable to employees of the National University Corporation Tohoku University. 

Compensation and 

benefits: 

Salary is determined in accordance with National University Corporation Tohoku 

University's employee salary regulations. 

Annual salary range: approx. 4 to 7 million yen and is subject to adjustment based 

on experience and other qualifications. 

*The annual salary will be divided by 12 equal monthly payments. 

Benefits: includes commuting and overtime allowances. 



Year-end bonus: not provided. 

Potential for salary increase: Eligible for an annual salary review with the possibility 

of an increase based on performance per fiscal year. 

Insurance: Affiliated with the Ministry of Education, Culture, Sports, Science and Technology 

mutual aid association, employment insurance, and workers' compensation 

insurance. 

Application 

Documents: 

Documents may be submitted in either Japanese or English. 

１. Curriculum Vitae in the prescribed Tohoku University format. Other resume 

formats will not be accepted. 

 https://c.bureau.tohoku.ac.jp/jinji-top/external/resume_cv/ 

２. A cover letter in either Japanese or English in any format 

３. Proof of language proficiency (copies of official test scores, certificates, etc.) 

Application deadline: Must arrive by October 5, 2026 

How to apply: The application documents may be submitted either by mail or email. 

【mail】 

〒980-8576 宮城県仙台市青葉区川内 27-1 

東北大学法学部・法学研究科総務企画係 

27-1 Kawauchi, Aoba-ku, Sendai, Miyagi 980-8576 Japan 

General Affairs and Planning Section, Graduate School / Faculty of Law 

Tohoku University 

* Write '国際担当特任助教（運営）応募書類' in red on the front of the 

envelope. 

【email】 

The Application Documents should be sent to the email address: law-jm (at) 

grp.tohoku.ac.jp with the subject line 国際担当特任助教（運営）応募書類提出. 

*Change (at) to @ in the email address. 

Selection: The selection committee will conduct the selection process through a first screening 

based on submitted documents and a second screening based on an interview.. 

（Interview-related travel expenses will be borne by the applicant. In some 

situations, it may be conducted online.） 

Contact: Affiliation: General Affairs and Planning Section, Faculty of Law 

Email：law-jm(at)grp.tohoku.ac.jp 

*Change (at) to @ in the email address. 

*Reply emails will be in Japanese. 

Others: ・Tohoku University promotes activities to increase Diversity, Equity and Inclusion 

(DEI) and encourages people of varied talents from all backgrounds to apply for 

positions at the university. Tohoku University's website about the DEI Declaration 

can be found 

https://dei.tohoku.ac.jp/vision/about/ 

・Pursuant to Article 8 of the Act on Securing, Etc. of Equal Opportunity and 

Treatment between Men and Women in Employment, Tohoku University shall, as 

a measure for increasing the presence of women among the academic staff, 

https://dei.tohoku.ac.jp/vision/about/


prioritize the hiring of women deemed qualified for each job opening, based on 

impartial evaluation. 

・Tohoku University has published 'Tohoku University-Live as Who You Are-

Guidelines for Gender and Sexual Diversity' to provide explanations and details of 

how those at the university should respond with respect to diverse sexuality. The 

purpose of the guidelines is to create an environment in which all students, 

faculty, and staff respect diverse sexuality in their academic, research, and 

professional activities. 

https://dei.tohoku.ac.jp/vision/consulting/for_minority/ 

・Tohoku University has the largest on-campus childcare system of all Japanese 

national universities. This network comprises three nurseries: Kawauchi Keyaki 

Nursery school (capacity: 22) and Aobayama Midori Nursery school (116), both 

open to all university employees, as well as Hoshinoko Nursery school (120), 

which is open to employees working at Tohoku University Hospital. In addition, 

Tohoku University Hospital runs a childcare room for mildly ill and convalescent 

children which is available to all university employees. 

・See the following website for information on these and other programs that 

Tohoku University runs to assist work-life balance, to support researchers, and to 

advance gender equality, including measures to promote childcare leave among 

male employees. 

Center for Diversity, Equity, and Inclusion, Tohoku University Website: 

https://dei.tohoku.ac.jp/vision/consulting/for_family/ 

Human Resources and Planning Department website: 

https://c.bureau.tohoku.ac.jp/jinji-top/external/a-4-kosodate/ 

・Submitted documents will not be used for purposes other than selection. 

Submitted documents will not be returned. 
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